राष्ट्रीय खाद्य प्रौद्योगिकी उद्यमशीलता एवं प्रबंधन संस्थान, कुंडली, सोनीपत
National Institute of Food Technology Entrepreneurship and Management, Kundli, Sonepat











Date: 

Format of Duty/ Special Casual Leave

	Name of the Faculty/Staff
	:
	

	Designation
	:
	

	Department
	:
	

	Purpose of visit
	:
	

	Name of the organization and address
	:
	

	Duration of visit
	:
	

	Whether any stipend/fees/honorarium is being provided by the host Institute. Please enclose the invitation/registration/offer letter
	:
	

	TA/DA will be borne by the sponsoring agency or self.
	:
	

	Whether any financial assistance is required from NIFTEM, Kundli
	:
	

	Name of Link Officer for the teaching or any other assignment during leave period
	:
	

	Any other information
	:
	


        





        
  Signature of concerned Faculty/Staff with Date

Recommendations of the HoD

         Recommended

        Not recommended
Remarks:
Signature of HoD/Dean
Approval of the competent authority

         Approved with/ without TA/DA

         Not approved

Remarks:

      








   Signature of Registrar /Director
Note: Duty leave to employees shall be approved by Registrar & to all other faculties/officer by Director. 
